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Introduction

Internal NDE staff who wish to participate in LiveMeetings as Attendees,
Organizers or Presenters, must have the following items downloaded by NDE IT
Staff. The request must be submitted in Track-it. Links to the following
downloads are located on the Bighorn main page.

The following slides will provide steps on how to install LiveMeeting Client and
its components.
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LiveMeeting Client Install
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LiveMeeting
Client Install

Click the “Workstation
LiveMeeting Client’
link, on the main
Bighorn page.
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Security
Warning
Click ‘Run’ when the

File Download window
is displayed.

‘ile Download - Security Warning

Do you want to run or save this file?

D Name: LMSetup.exe
Type: Application, 16.4MB

From: bighorn.doe.nv.gov
B Il sre ) Coe

- \While files from the Intemnet can be useful, this file type can
potentially harm your computer. |f you do not trust the source, do not

run or save this software, What's the risk?




Security
Warning

Click the ‘Run’ to run
the software.

Internet Explorer, - Security Warning

Do you want to run this software?

Mame: |msetup,exe
Publisher; Microsoft Corporation
.

@ Mare options Run i Con't Run i

Wehile Files From the Internet can be useful, this file Bype can patentially harm
wour computer, Onlky run software From publishers you trust, What's the risk?




Validating
Install

|r' Microsoft Office Live Meeting 2007

Tl:le lmage to the I'lght Installing Microsoft Office Live Meeting
will be displayed as the 2007

install is being
validated.

Microsoft Office Live Meeting 2007 is being installed.

Flease wait. ..

Status:

When the verification

process is complete,
this window will
disappear without
notification.

Cancel i
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Install

Conference
Add-In

Click the ‘MS Outlook
2007 Conference Add-
in’ link on the main
Bighorn page.
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Internet

Security
Warning
Click the ‘Run’ button

when asked to run this
software.

Internet Explorer - Security Warning

Do you want to run this software?

@ More options

Mamme: confaddins setup.exe

Publisher: Microsoft Corporation

Y

Wehile Files From the Internet can be useful, this file tyvpe can potentially harm
wour computer, Only run software From publishers vou trust, \hat's the risk?




Conferencing
Add-in

Click ‘Next’ when the
Conferencing Add-in
window is displayed.

i':;ﬂr Microsoft Conferencing Add-in for Microsoft Office Outlook

Microsoft Conferencing Add-in for Microsoft Office
Outlook

yOLIF COmpLIter,

The following Add-ins will be installed:
Microsoft Conferencing Add-in for Microsoft Office Outlook

The Microgoft Canferencing Add-in for Microsoft Office Outlook installer will guide you through
the steps required o install the Microsoft Conferencing Add-in for Microsoft Office Outlook on

It is recammended that you do not install the Microsoft Conferencing Add-in for Microsoft
Office Outlook on computers where multiple users share a single Windows user account.

Cancel < Back
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Conference
Add-in

As the Add-in is being
installed, the blue
progress bar will
display the status of the
install validation.

# Microsoft Conferencing Add-in for Microsoft Office Outlook

Installing the Microsoft Conferencing Add-in for Microsofts
Office Outlook

The Microsoft Conferencing Add-in for Microsoft Office Outlook is being installed.

Please wait. ..
Yalidating install

Cancel < Back et =




Installation
Complete

When the Installation
Complete window is
displayed, click ‘Close’.

Add-in Installation has
completed.

Installation Complete

i Microsoft Conferencing Add-in for Microsoft Office Outlook

installed.

The Microsoft Conferencing Add-in for Microsoft Office Outlock has been successfully

Cancel

< Back

Cloze




Configure
Outlook Add-In

Organizers and Presenters




Outlook

To Schedule meetings,
install the Conferencing
Add-in for Outlook and
then configure it as
follows.

Open ‘ Microsoft
Outlook’

Click ‘Conferencing’

[~ Junk E-Mail - Microsoft Outlook

! File Edit Wiew Go Tools

Actions  OQOutlook Connector

Help Conferencing Adobe PDF
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User Accounts

Select ‘User Accounts’
from the drop down list.

i~ Inbox - Microsoft Outlook

! File Edit View Go Tools

Actions  Help Cmﬂﬂmr_ina iAduhe PDF
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Mail Folders & i ThiTEr e e S H e




User Accounts

User Accounts

Cth the ‘Advanced, Meet. Share. Work. - Mo matter where you are.

Enter wour account information and skart a Live Meeting koday,

button. - which account do I hawe?

Office Communications Server

- 3igri-in name: | rstarbuck@doe.nv.gow i Advanced. ..

Live Meeting Service
URL: | |

|:|I enker a user name and password bo access my account
Mote: IF wou have entered a portal URL, do not check the box,

Iser name: | |

Fassword: | |

[Test Cl:nnnectil:un...J E K I [ Cancel J




Username

Enter the user name.

Advanced Connection Settings

Enter the Password.

[ ]use these servers

Inkermal Server name ot IP address: | |

External Server name or IP address: | |

Cth ‘Ok’ Zonmeck using: (= TCP TLS

IJse the following user name and password

User name: | doeirstarbuck |

Passwaord: | TTTITTIITTY |

E Ok I [ Cancel J




Test
Connection

Click the ‘Test
Connection’ button.

User Accounts

Meet. Share. Work. - Mo matter where you are.
Enter wour account information and skart a Live Meeting koday,
Which account do I hawe?

Office Communications Server

Sign-in narne: | rskarbucki@doe, nv, gow | E Advanced. .. i

Live Meeting Service
LIRL: | |

|:|I enker a user name and password bo access my account
Mote: IF wou have entered a portal URL, do not check the box,

Iser name: | |

Fassword: | |

‘[Test Cl:nnnectil:un...] [ 84 J [ Cancel J




Successful
Login

In the confirmation
dialog box, click ‘OK’.

Configuration is
complete.

Microsoft Dffice Live Meeting

Wour Live Meeting login information was successfully verified,

[ =
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